
In the chat please tell us your:
● Name
● Role
● High School / District
● Favorite Easter Candy

Welcome! Who is here?



Dual Enrollment 
Instructors & 
Scheduling

CCAP Grantee Workshop
April 24, 2025

Recorded



● Welcome & Introductions
● Onboarding & Supporting Dual Enrollment 

Instructors- Jennifer Jett, Bakersfield College
● Q&A
● Scheduling Dual Enrollment Courses- Kylie 

Campbell, CLP
● Q&A

Agenda



Introductions

Jennifer Jett
Dean
Bakersfield College

Kylie Campbell
Director
Career Ladders Project

Geri Moore
Senior Program Associate
Career Ladders Project



Career Ladders Project promotes equity-minded
community college redesign.

We collaborate with colleges and their partners to
discover, develop, and disseminate effective practices. Our policy 
work, research, and direct efforts with colleges lead to system 
change—and enable more students to attain certificates, 
degrees, transfers, and career advancement.

About CLP



2024-2025 CCAP Grantee Technical Assistance



Onboarding & Supporting 
Dual Enrollment 

Instructors
Dean Jennifer Jett, Bakersfield College



Bakersfield College: 
Dual Enrollment Faculty Mentors
● Tenured faculty from BC are paired with HS instructors by 

discipline
● Frequent Check Ins & Guidance

■ Syllabus production & textbook selection
■ College course expectations
■ Best Practices
■ Feedback & troubleshooting

● Course evaluation
● Canvas site for mentors & HS instructors



Bakersfield College: 
Hiring & Onboarding High School Instructors
● Minimum qualifications met
● Teaching Demonstration & Interview
● Mandatory Orientation        

■ Mentors, department chairs & deans
■ Early College team
■ Student Support Services
■ HS Instructors

● Sample Syllabi & Rubrics



Bakersfield College: 
Creating Scheduling Models
● HS Instructors who do not meet minimum qualifications
● Paired with BC Instructor who teaches the class online
● HS & BC instructors collaborate
● HS Instructor facilitates and provides in-class support with online 

course during HS class time



Bakersfield College: 
Lessons Learned

● Plan ahead and offer courses deliberately
● Ensure that there is rapport between HS instructors 

and BC instructors/mentors
● Work to include HS instructors in college/department 

culture
● Regular interaction and feedback



Q & A



Scheduling Dual 
Enrollment Courses



The Challenge

Scheduling dual enrollment courses during the high school 
day while meeting time requirements from two governing 
agencies, maintaining trust and collaboration between high 
school and college faculty, and, most importantly, ensuring 
that the opportunities are equitable and created with 
student access and success as the top priority. 



High School Requirements

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


High School Requirements

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


High School Requirements

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


What does 240 minutes look like?
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes 5 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes



Defining “Instructional Minutes”

“Instructional time for in-person instruction is calculated based 
on time scheduled under the immediate physical 
supervision and control of a certificated employee of the 
LEA. LEAs would use their bell schedules, school 
calendars, and any other instructional time 
documentation as they always have to determine 
instructional time for in-person instruction.”

Source: 2020-21 Funding and Instructional Time FAQs, California Department of Education

https://www.cde.ca.gov/fg/aa/pa/pafaqs.asp


What does 240 minutes look like?
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes 5 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes

348 Minutes



What about passing periods?

“Passing time is used in a departmentalized in-person 
instruction setting where pupils are changing instructors 
and/or courses. Passing periods between classes can be 
included as long as they are the actual time it takes to 
physically move from class to class and do not include time for 
going to a locker or the bathroom. Passing periods should not 
exceed 10 minutes between classes. There is no passing 
period before the first period of the day and one passing 
period between the period before lunch break and the 
period that meets after the lunch break. Lunch or break 
time is excluded.”

Source: 2020-21 Funding and Instructional Time FAQs, California Department of Education

https://www.cde.ca.gov/fg/aa/pa/pafaqs.asp


What does 240 minutes look like?
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes 5 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes

373 Minutes



Dual Enrollment

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


Dual Enrollment

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


Dual Enrollment

Source: FY 2023-2024 Attendance Accounting and Instructional Time Requirements, California Department of Education 

https://www.cde.ca.gov/fg/aa/pa/documents/aaitwebinar23-24.pdf


College Requirements- Contact Hours

Source: Principles of Attendance Accounting for the California Community Colleges, CCCCO

https://www.cccco.edu/-/media/CCCCO-Website/College-Finance-and-Facilities/Fiscal-and-Policy-Updates/attendance-accounting-for-the-cccs-may-2020-a11y.pdf?la=en&hash=A17B074A6247324823EA5F5A556ECF55DE1FC985


College Requirements- Contact Hours

Source: Principles of Attendance Accounting for the California Community Colleges, CCCCO

https://www.cccco.edu/-/media/CCCCO-Website/College-Finance-and-Facilities/Fiscal-and-Policy-Updates/attendance-accounting-for-the-cccs-may-2020-a11y.pdf?la=en&hash=A17B074A6247324823EA5F5A556ECF55DE1FC985


College Requirements- Open/Closed Sections
(o) (1) A community college district may limit enrollment in a community college course solely to eligible high 
school pupils if the course is offered at a high school campus, either in person or using an online
platform, during the regular schoolday and the community college course is offered pursuant to a CCAP 
partnership agreement.
(2) For purposes of allowances and apportionments from Section B of the State School Fund, a community college 
district conducting a closed course on a high school campus pursuant to paragraph (1) shall be credited with those 
units of full-time equivalent students attributable to the attendance
of eligible high school pupils.
(p) A community college district may allow a special part-time student participating in a CCAP partnership 
agreement established pursuant to this article to enroll in up to a maximum of 15 units per term in courses 
offered at the community college campus or the participating high school campus,
if all of the following circumstances are satisfied:
(1) The units constitute no more than four community college courses per term.
(2) The units are part of an academic program that is part of a CCAP partnership agreement established pursuant 
to this article.
(3) The units are part of an academic program that is designed to award students both a high school diploma and 
an associate degree or a certificate or credential.

Source: Section 76004 of the Education Code



Adding in Dual Enrollment
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes 5 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes

252 Minutes
Dual Enrollment 

(Closed)



Adding in Dual Enrollment
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes 5 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes

242 Minutes
Dual Enrollment 

(Closed)



Adding in Dual Enrollment
Period Start Time End Time Period Minutes Passing Period

0 (Before School) 7:00 am 8:25 am 85 Minutes

1 8:30 am 9:28 am 58 Minutes 5 Minutes

2 9:33 am 10:31 am 58 Minutes 5 Minutes

3 10:36 am 11:34 am 58 Minutes 5 Minutes

4 11:39 am 12:37 pm 58 Minutes 5 Minutes

Lunch 12:37 pm 1:23 pm 46 Minutes

5 1:28 pm 2:26 pm 58 Minutes 5 Minutes

6 2:31 pm 3:29 pm 58 Minutes 5 Minutes

7 (After School) 3:35 pm 5:00 pm 85 Minutes

242 Minutes
Dual Enrollment 

(Closed)
Dual Enrollment 

(Open*)

*Community college may have local policies that allow you to close some of these 
sections.



CLP’s Dual 
Enrollment 

Scheduling Tool

Part 1. High schools can input their bell 
schedules to total their instructional 
minutes outside of their dual enrollment 
class times. This will help verify that they 
are meeting minimum requirements for 
apportionment purposes.

Part 2. Colleges can use the term-by-term 
template to factor high school 
non-instructional days into their calculation 
of required contact hours for the course. 
(Classes meet for less than 50 minutes on 
non-instructional days such as holidays, 
rally days, non-student days, etc.) By 
adjusting factors such as class meeting 
days, start dates, and end dates, colleges 
can use this tool to create a schedule for the 
dual enrollment class that is within the 
required amount of contact hours.

Request your free copy!

https://docs.google.com/forms/d/e/1FAIpQLSdFR2-E8hDdB6cJho8hvUl44Omq7hBDGIorC8DR2nVnXFwjUw/viewform


CLP’s Dual Enrollment Scheduling Tool



CLP’s Dual Enrollment Scheduling Tool



CLP’s Dual Enrollment Scheduling Tool



CLP’s Dual Enrollment Scheduling Tool



Q & A



Need technical assistance?

Join us for office hours!
Wednesday, May 15th

1:00pm - 2:00pm

kcampbell@careerladdersproject.org
gmoore@careerladdersproject.org 

www.careerladdersproject.org

https://twitter.com/clporg
https://www.youtube.com/user/CareerLaddersProject
https://www.facebook.com/careerladders
https://www.instagram.com/careerladdersproject/
mailto:kcampbell@careerladdersproject.org
mailto:galonzo@careerladdersproject.org



